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WELCOME TO CREEKSIDE Pamela Miller!6/22/04 8:11 AM
Formatted: Font:New York, 12 pt, Small

Welcome to Creekside Middle School! Creeksidegdiis committed to your success and cares caps, Expanded by 1.5 pt

about you as an individual. As a student at Creekside Middle School, your ahiliutaze Pamela Miller!6/22/04 8:11 AM

yourself for learning is of critical importance. This handbook and planner are tools to help you be | Formatted: Font:New York, 12 pt, Small

successfulPleasdamiliarize yourself with the information in this handbook, and be suugeto caps, Expanded by 1.5 pt

your planner on a regular basis. Bring it to class each day. Your teachers will help you learn how {25 = ERVTE 2R EEAY

to use it in ways that will make your life easier. Formatted: Font:New York, 12 pt, Small

caps, Expanded by 1.5 pt

As you read the followip sections, you will learn about CreeksideOs programs, policies and variousg@e S ERV I LR LA
procedures that affect you directly. WeOve included this information to help you to be as successfulFgrmatted: Space After: 0 pt

as possible, so be sure to share it with your parents.

Pamela Miller!6/22/04 8:11 AM
We look forward to th@0092010school year with enthusiasm and a desire that this will be your ~ .-ormatted: Space After: 0 pt

best year in school. You are never alone at Creekside; always let us know whenever you are havingealtc el UIEIET 2R R
problems or need help. Formatted: Space After: 0 pt

Sincerely,

The Creekside Staff

OFFICE STAFF

Sandy Kuzma Principal Mary Schaffer Office Manager

Andrew Kempialdssistant Principal Michelle DunbarRegistrar, Attendance

Gary Reiss Counselor Pamela Miller, Secretary, Student Services
VISION STATEMENT

The MISSION of Creekside Middle School is to met unique educational and developmenta
needs of students in their transition from childhood to early adulthood. We are committed t
helping them achieve their social, emotional, academic, and physical potential in a safe, nurfluring
environmentStudens will:

¥ Be positive contributors to society

¥ Be successful at work

¥ Have the capacity to enjoy life.

ACADEMIC PROGRAM

CreeksideOs academic program is designed to prepare students for success in high school and to
provide the foundation necessaryet@rcise future academic and career options. We design our
curriculum to meet the developmental and individual needs of young adolescents, and we expect our
students to always do their Opersonal bestO in their school work. Teachers use the traBitional A

grading system to indicate student progress and effort in mastering essential learning standards. O .
goal is for all students to achieve at a high level; therefdeese note that “D” and “F” grades Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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are not considered satisfuctory. Although a ODO isgsing, it is clearly unsatisfactory. In addition, Pamela Miller!6/22/04 8:11 AM

our studentbenefit from a balanced program. Formatted: Font:New York, 12 pt, Small
1) Humanities classes in sixiind seventigrade address both English Language Arts and caps, Expanded by 1.5 pt
History/Social Sciencstandardsvithin two periods Pamela Miller!6/22/04 8:11 AM

2) Reading, writig, speaking, and vocabulary development arptesized across the curriculum. Formatted: Font:New York, 12 pt, Small
3) Portions of the Balth curriculum are covered in both Sciencd Rhysical Education caps, Expanded by 1.5 pt

curriculum. Pamela Miller!6/22/04 8:11 AM

4) In-depth exploration in the Visual & Performing Arts and Technology isigeoiin enrichment Formatted: Font:New York, 12 pt, Small
offerings and across the curriculum caps, Expanded by 1.5 pt

5) The opportunity to begin learning Spangsfered through the enrichment classes. Pamela Miller!6/22/04 8:11 AM
6) Sixth graders who do not take band rotate through a OwheelO of entichunses including art, Formatted: Space After: 0 pt
Spanishand tebnology. Seventh and eighth graders may choose among several offerings. Pamela Miller!6/22/04 8:11 AM
Formatted: Space After: 0 pt
SCHEDULES: .

Pamela Miller!6/22/04 8:11 AM
Regular Schedule Formatted: Space After: 0 pt

8:05 Warning Bell 11:10- 12:00  Period Four
8:10- 9:05 Period One 12:00- 12:40  Lunch
9:10- 10:00 Period Two 12:45- 1:35 Period Five
10:00- 10:10  Break 1:40- 2:30 Period Six

10:15- 11:05  Period Three

Minimum Day Schedule:

8:05 Warning Bell 10:17- 1028 BREAK
8:10- 8:49 Period One 10:33- 1112 Period Four
8:54-9:33 Period Two 11:17D11:56 Period Five
9:38- 1017 Period Three 12:01- 12:40 Period Six

ACTIVITIES FOR STUDENTS

Noontime Activities

Some staff members open their classrooms to students at lurdtblf@ctivities. The library is
opensome daysOn frequent Fridays the&dership class sponsors "Friday Activities." Students
also have the opportunity to participate in intramural gaf@s is emphasized over competition.
All students are welcome to participate in noontime activities.

After-School Sports
It is anticipated that, due to budget cuts, there will be no after school athletic program during
2009-2010.

Academic Eligibility Requirements

A student, in order to be academically eligible to participate in-extnacular activities, must have
earned at least an ovdral00 grade point average on a 4.00 grading scale for credits attempted in
the trimester immediately preceding the season.

. - . T Pamela Miller!6/22/04 8:11 AM
Behavior and Citizenship Eligibility Formatted: Font:9 pt
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A student, in order to be eligible, must have demonstrated good citizenship and behawviptheuri Pamela Miller!6/22/04 8:11 AM
previous trimester and must maintain those high standards throughout the trimester of participation.Formatted: Font:New York, 12 pt, Small
The Principal or his/her designee may revoke a studentOs eligibility for participation in-extra/co | caps, Expanded by 1.5 pt

curricular activities when a studentOs poarasiship is serious enough to warrant loss of this Pamela Miller!6/22/04 8:11 AM

privilege. The Principal or his/her designee shall determine the duration of the revocation.
Extracurricular Study Team caps, Expanded by 1.5 pt

Students at Creekside Middle School who fall below a 2.0 grade point averageetripneseding Pamela Miller!6/22/04 8:11 AM

the sport may apply for participation in the Ex¢xaricular Study Team and obtain a waiver of the Formatted: Font:New York, 12 pt, Small

academic requirement. | caps, Expanded by 1.5 pt

In order to obtain a waiver of the academic requirements a student must have earned a minimum @S E VTS LAY
grade point average of 1.60 a 4.0 grading scale for the preceding trimester. The waiver is a Formatted: Space After: 0 pt
contract between the student, his/her teacher(s), his/her parent(s)/guardian(s), the Administrator, a "Bamela Miller!6/22/04 8:11 AM
the Athletic Director. A plan will be developed to raise the studentOs graded, sjcall parties, : :
and a Weekly Progress Report will be required to track progress. Attitude and behavior in school

| Formatted: Space After: 0 pt

shall also be considered. Transportation fees shall be paid in advance as if the student had full Pamela Miller!6/22/04 8:11 AM
athletic status. Failure to present a ctetgrl Weekly Progress Report to the Athletic Director shall | Formatted: Space After: 0 pt

end the contract, and the student shall be removed from the team. A student may obtain only one
waiver per school year. To apply for a waiver, contact the Athletic Director to schedule a
conferene.

Attendance Requirements

In order to be eligible to participate in a game or a practice, a student must be in school for a
minimum of four periods the day of the activity. If the game or practice is scheduled for a holiday or
weekend, the student mustibeschool for a minimum of four periods on the last day of required
attendance prior to the event. NOTE: The principal or his/her designee may waive this
requirement, but the absences must be for an acceptable reason. The waiver must bgnbtained

to the absence.

ASSEMBLIES/DANCES/EVENTS

Two schoolwide dances are scheduled each school year. The dances are open to eligible Creekside
students only, parent permission is required, and student ID cards must be presented before entering.
Dances begin &:00 p.m. in the gym and end at 8:00 p.m. At dances, students should wear clothes
appropriate for school. Tickets are sold dgrihe week preceding the dan@ékets arenot sold at

the door. Students who do not attend the dance are not allowed on chmipgghe dance.

Students must be in school for a full day unless prearranged with an administrator, to be able to
attend the dance In addition to dancing, students may play games in thasautiom.

Assemblies are scheduled throughout the year. Haicassemblies as well as grade level awards
assemblies provide a venue to acknowledge outstanding students. Other assemblies are scheduled as
appropriate.

BUSES
High standards of behavior on buses are maintained at all times for the safety of aiflv&ss
have complete authority over pupils riding the bus. Students are expected to follow all bus rules and
procedures. The bus driver may recommend suspension from the bus for any student who fails to
comply with bus rules and safety requirements. Cqueseces will be administered at school for
misbehavior on buses.
Pamela Miller!6/22/04 8:11 AM
| Formatted: Font:9 pt
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BICYCLES & OTHER ALTERNATIVE TRANSPORTATION Pamela Miller!6/22/04 8:11 AM

Bicycles, skateboards, and scooters must be kept in the school bicycle area during the day. Studenftgrmatted: Font:New York, 12 pt, Small
\ caps, Expanded by 1.5 pt

must walk their transportation into the bikeea and secure it with a lock. We require students
riding any transportation to school to wear helmiNtete that state law also requires a protective Pamela Miller!6/22/04 8:11 AM

bike helmet. All safety and traffic rules are to be followed by students. This includes riding lcycle
in the direction of traffic in bicycle lanes, if provided, and crossing at designated intersections caps, Expanded by 1.5 pt

appropriately. Citations are issued to students who do not ride safely, and riding privileges may be (= EERlE ez E A

revoked. Transportation should be locked individuélith a lock provided by the student)ot Formatted: Font:New York, 12 pt, Small
locked with another bicycle, for example. Students and parents must assume total responsibility forcaps, Expanded by 1.5 pt

lost, damaged or stolen transportation. Pamela Miller'6/22/04 8:11 AM
Formatted: Space After: 0 pt
A "CLOSED CAMPUS" G

Creekside Middle School isdosed campus. Studentsay not leave the grounds during the school  FEEE] IIer!6/22/8: 1AM
day without prior permission. An etfampus pass is required if students are leaving the campus to .Formatted: Space After: 0 pt

go home or to an appointment. STUDENT VISITORS ARE NOT ALLOWE®Rhnert Park Pamela Miller!6/22/04 8:11 AM
police may cite students who arié campus without permission and parents required to pay a Formatted: Space After: 0 pt
$50.00 fee

EMERGENCY ADDRESS AND PHONE NUMBER

In cases of emergency, the school will attempt to contact parents. It is essential that Emergency
Cards be completed and returned to school annuallyaich enrolled studerido student will be
released to a person not listed on the emergency $ardents and parents must notify the
attendance clerk of any changes in place of residence, home phone number, or parents' business
phone number. Pleasd fiut the Emergency Information Card with phone numbers where a family
member/friend can be reached, and update the information whenever changd$ ymayovide

us with an email address, you will receive email contact as well as a phone call wsesmiveeit
announcements.

EMERGENCY CLOSING OF SCHOOL
In the event of severe winter storms or floods, tune your radio to KSRO, 1350 AM. This station will
announce if any District school has been closed due to weather conditions.

SCHOOL WEBSITE

The schoolvebsite contains important information that is updated throughout the year. Newsletters
are posted to the site four times a year. Most teachers will be developing teacher websites that are
linked to the school website. Many will post assignments on theisitesb The website address is:

http://cms.crpusd.org

FOOD SERVICE

Food Service is available at Creekside Middle School at both break and lunch. Applications for free
or reduced meals are available in the offtidents should not bring large quantities of candy or

other treats for distribution to others. Creekside does not permit students to bring high energy drinks
to school.

HOMEWORK
Homeworkhelps to prepare students for future class learning with a teacherwddaors

Creekside Middle School provides opportunities for students: Pamela Miller'6/22/04 8:11 AM
Practice exercises follow classroom instruction Formatted: Font:9 pt
.
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Preview activities prepare for subsequent lessons Pamela Miller!6/22/04 8:11 AM
Extension assignments transfer skills or concepts to new situations Formatted: Font:New York, 12 pt, Small
Creative activities integrate many skills toward the production of a response or a product. | caps, Expanded by 1.5 pt

Our teachersoordinate the due dates of letegm assignments with each other. Homework is Pamela Miller!6/22/04 8:11 AM

generally not assigned on weekends and holidays, unless it is part efjaingproject. Vé
recognize that some students na&yose to use weekends and vacations for projects, but this is not | caps, Expanded by 1.5 pt

required.Sixth graders can expect o have daily homeworkdhatrally does not exceed 60 Pamela Miller!6/22/04 8:11 AM
minutes.Seventh and eighth graders can expect to have daigwWwork that generally does not Formatted: Font:New York, 12 pt, Small
exceed 90 minutes. caps, Expanded by 1.5 pt

Pamela Miller'6/22/04 8:11 AM
Late Work Guidelines ) ) ] Formatted: Space After: 0 pt
After an absence, students should immediately requgst—umks&gnments. In general, we allow Pamela Miller!6/22/04 8:11 AM
students as many days to make up work for full credit as they were absent from school. ; .

Formatted: Space After: 0 pt

MAKE-UP WORK Pamela Miller!6/22/04 8:11 AM
It is your responsibility to ask your teachers for any missed assignments. If you are absent for Formatted: Space After: 0 pt

several days, a parent should contact your teachers via voice or email and request assignments.
Please allow 24 hours for teachers to get assignments ready. These assignments can be picked up

in the office.If absences occur at the end of a grading period, an Olncomplete® may be given on the
report card. All incomplete work must be made up as soon as possible. "Incompletes” will be
removed afteren days to reflect the grade achieved.

INJURY OR ILLNESS AT SCHOOL

All injured/ill students will be sent to the office. In case of serious accident or injury, emergency
services will be called to administer medical aid and parents will be notifiedstrdnurse is

available partime to supervise hearing and vision tests, maintain records and other matters. We do
not have a full time nurse at Creekside, but a district nursedalbat all times.

Be sure to fill out the Emergency Information Card with phone numbers where family

members/friends can be reached, and return it to school no later than the end of the first week of

attendance, so that we can reach an authorized adult quickly in case of emergency.

LOCKERS

School lockers are only avable for Physical Education use. Students are required to purchase a
school lock for $5.00. All students are responsible for the lock that they purchase at the beginning of
the school year and must purchase a new lock from their instructor if the loskds damaged.

Students are responsible for securing valuables in their assigned locker. The school cannot be
responsible for items left in backpacks or in lockers that have not been secured.

LOST AND FOUND

Students must assume responsibility for lasdaznage to any personal property left in a classroom
or on campusThe school is not responsible for personal property. Found articles should be
taken to the office ahplaced in the lost and founSitudents should write their names on all books,
backpaks, jackets and other personal belongigjudents should not bring valuables or large
amounts of money (more than $5.00) to school.

Pamela Miller!6/22/04 8:11 AM
MEDICATION Formatted: Font:9 pt
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All medication (prescription or owne-counter) needed by students must be given to office staff, Pamela Miller!6/22/04 8:11 AM

who will dispense the medication as the doctor prescribes. A physitiparent note must be on Formatted: Font:New York, 12 pt, Small
file in the office before medication can be given. Students may be allowed-taissifister \ caps, Expanded by 1.5 pt

inhalers, "epipens," or glucometers to monitor, test, or treat atireximedical conditionnly with Pamela Miller!6/22/04 8:11 AM

a written request by the parent/guardéeniwith written approval of the student's physician. For
further information, see the school medication sheet. caps, Expanded by 1.5 pt

Pamela Miller'6/22/04 8:11 AM
OFFICE AND TELEPHONE Formatted: Font:New York, 12 pt, Small

Our school office is a place of busineSaly in case of an emergency may students use the office  caps, Expanded by 1.5 pt
telephoneStudents may not use the office telephone to call home for P.E. clothes, lunch, or to Pamela Miller!6/22/04 8:11 AM
arrange afteschool plansMessages and other_ltems such as Ipnches and forgotten homework are ["g oo o q. Space After: 0 pt
not deliveed to students, however they may pick them up during break and lunch. Z -

Pamela Miller!6/22/04 8:11 AM
BIRTHDAY CELEBRATIONS  Formatted: Space After: 0 pt
Birthday celebrations are not permitted at school. Having pizzas, cakes, etc. delivered to share at [lgElElEIE e/ P2l R R R ITA
lunch causes an unsafe environment. Balloons and flowersisiatube delivered to the school or Formatted: Space After: 0 pt

brought to school.

PARENT, TEACHER, STUDENT, ORGANIZATION (PTSO)

Parents and students are encouraged to attend PTSO meetings. This important group plays an
essential role in many activities for students that occur dtnegchool year. Meetings are held
monthly.

SECOND CUP OF COFFEE

Parents are invited to join the principal for a Osecond cup of coféde@very other montbetween
8:30-10:00 AM. This is a great opportunity to get questions answered and to learns what
happening at the school.

SBC (School Based Committee)
Also called the School Site Council, this body méets times a yeailt is composed of an equal
number of staff and parents. It develops gmgraved the school improve plan.

PARKING LOT/AUTO SAFETY

Please obey all traffic signs when approaching and entering our schoolOs student drop off and pick
up areas. ChildrenOs safety is at stake. Please be alert and patient. Parking in Red Zones is
dangerous and prohibited at all times. These areagatarfes that must be kept open, and drivers
stopping in these areas may be ticketed by RP Public Safety.

Students arriving at school by car should be dropped off in the designated parent drop zones located
on Snyder Lane, in front of the school by thedentation Hall, or on the side of the school by the

gym. Dropping off or picking up students in the parking lot is unsafe. If you park in the lot to

pick up your child, please exit your vehicle and escort your child to and from the front of the

school.

PHYSICAL EDUCATION
Students are required to dress and participate in Physical Education. Standard PE clothes are
required and may not be worn over street clothes. Students with physical disabilities must have a

d_octo:]'s Ide_tte[j.tating the reason fonj nosqmg and partici?atin_g.in PE, as V\_/eII aﬁlthe length of A Pamela Miller!6/22/04 8:11 AM
time the disability may prevent participation. Because of an injury, a previous illness, or some ot e\Formatted: Font:9 pt
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problem, we recognize that there may be times when a student is unable to participate in Physical [ EIIERE P2l R TN
Education. Thus, parents may write notes for up to three days to excuse a student. An excuse for | Formatted: Font:New York, 12 pt, Small
more than three days must come from a doctor and be turned in to the office. caps, Expanded by 1.5 pt
Students need to provide a uniform consisting of plain black shorts and-ghay (Without brand Pamela Miller!6/22/04 8:11 AM
logos), white socks, and running shoes. Gray sweats are opAdineEms need to be marked with

Formatted: Font:New York, 12 pt, Small
the student's last name and first initidkshirts and sweatshirts should be labeled above the belly caps, Expanded by 1.5 pt
button and below the chest. Shatsl sweatpants should be labeled on the mid thigh of the left leg. =R EN 2202 E EEAY
Uniforms with school name and logo may be purchased online, information will be available in the | Formatted: Font:New York, 12 pt, Small
main office, or plain items may be purchased locally. caps, Expanded by 1.5 pt

Pamela Miller!6/22/04 8:11 AM
REPQRT CARDS L . . Formatted: Space After: 0 pt
We divide the schoolear at Creekside into trimesters. Three report cards are sent home with : ;

. . Pamela Miller!6/22/04 8:11 AM

students during the school year. Between report cards, all students receive progress reports at the F tted: S After: 0 bt
six-week markThese are also sent home with studentiividual teachers may choego send ormatied: Space After: U p

home more frequent grade reports. Pamela Miller!6/22/04 8:11 AM
Formatted: Space After: 0 pt

STUDENT ID / STUDENT BODY CARDS

Student ID cards serve as identification for all students at Creekside Middle School. Pictures are
taken in August and placed on the card. Each student should carry hisffzadt Hd school and

present it upon request. If an ID card is lost, duplicates may be purchased in the Student Services
Office for $2.00.

TEXTBOOKS/SUPPLIES

Students are issued textbookbese textbooks are the responsibility of the student until returned.
Textbooks and materials must be returned at the end of the year, or when moving. Any student who
does not return, or damages textbooks or other materials (such as computer equipment) will be
charged replacement costs.

Students are encouraged to comectmsl| with basic school supplies. No OSharpieO pens allowed.

TRANSPORTATION

Transportation to and from school is the responsibility of the student/parent. Sonoma County Transit
System bus stopselocated close to the schoSkthedules are located in thehool office or at the
Rohnert Park branch of the Sonoma County Library. Due to frequent congestion in school parking
areas, especially on rainy days, alternative means of transportation are encouraged (i.e., car pools,
buses, bicycles, skateboards, seamtwalking, etc.). Students must secure their transportation in
either the front or back bike racks. (See BICYCLES)

VISITORS ON CAMPUS

To insure campus safety, we monitor all visitors. Parents, guest speakers, and classroom volunteers
mustcheck in athe office before entering the classrooms. Siblings, cousins and other out of town
visitors arenot allowed to attend class withréekside students.

ATTENDANCE POLICIES

Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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Good attendance is the first step to school suc¥Ben students miss school, they miss valuable Pamela Miller!6/22/04 8:11 AM
learning. Creekside Middle School follows state and board policy in attendance issues. This Formatted: Font:New York, 12 pt, Small
shortened version is offered as a guideline for our procedures. caps, Expanded by 1.5 pt

Pamela Miller!6/22/04 8:11 AM
EXCUSED ABSENCES Formatted: Font:New York, 12 pt, Small
Excused absences include illness, medical/dental appointmiemtstal of immediate family, and caps, Expanded by 1.5 pt
quarantine. Weannotlegally excuse absences for vacations, shopping trips, caring for younger Pamela Miller!6/22/04 8:11 AM
siblings, visiting a parents' work site, etc. Formatted: Font:New York, 12 pt, Small

caps, Expanded by 1.5 pt
ABSENCES FOR PERSONAL REASONS Pamela Miller!6/22/04 8:11 AM
We do understand that family emergencies areitaigle. Please call or come in to talk with an Formatted: Space After: 0 pt
administrator or counselor as soon as possible to have these absences approved. The following ar€=E S EER VT 2R EENAY]
justifiable: family emergencies, court appearances, religious holidays or instruction. Formatted: Space After: 0 pt

UNEXCUSED ABSENCES ame' "e!G’ — 8' A
Any absence not excused under the first two areas must be marked and reported as unexcused. ormatted: Space Ater: O p

Common unexcused absences include oversleeping, car problems, or absences simply not explained
to school staff.

INDEPENDENT STUDY CONTRACT

If a student is going to kebsent for five or more days, parents should request an Independent Study
Contract. Such requests go to the school registrar. Students must complete the assignments in the
contract.

EXCLUSION FROM SCHOOL

State law requires that children be excluded fsmimool for these reasons:
1. Contagious health problems
2. Lack of immunizations

BEHAVIOR EXPECTATIONS

Students are expected to demonstrate positive behavior at school. We recognize that these skills are
being learned, and that mistakes will happeneWthese mistakes occur, a student may be verbally
reminded, removed from the class or activity, have parents involved in a formal conference, or lose
privileges, depending upon the severity of the problem. We believe that these are opportunities for
teachng and learning. Students are expected to behave appropriately on their way to and from
school. They also are expected to behave appropriately at all sgwmtlored events, including

after school sports, dances, and field trips. Misconduct at thesg isrmreated as if it occurred on
campus during regular school hours.

TOBACCO FREE SCHOOL

The use of any tobacco products and the disposal of tobeleted waste at any time in district
owned or leased buildings and on district property are prohibitld.prohibition applies to all
employees, students and visitors at any instructional program, activity, or athletic event.

GUM/FOOD Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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Students are not permitted to chew gum on campus. Pamela Miller!6/22/04 8:11 AM
Formatted: Font:New York, 12 pt, Small

Food is only allowed in the central quad and in the MU. Studentseatist assigned eating areas, =~ | ¢@ps, Expanded by 1.5 pt

and are expected to dispose of all trash properly. Pamela Miller!6/22/04 8:11 AM

SCHOOL SAFETY caps, Expanded by 1.5 pt

Students should conduct themselves in such a manner that is safe and promotes a positive Pamela Miller!6/22/04 8:11 AM

environment. Students should never run unless it is part of a PEyagtivinless they are Formatted: Font:New York, 12 pt, Small

participating in a supervised game at lunch. No rough play is permitted. Students are expected to | caps, Expanded by 1.5 pt

pass thragh the hallways in a calm asdfe manner. Pamela Miller'6/22/04 8:11 AM
| Formatted: Space After: 0 pt
INFORMATION/TECHNOLOGY CENTER (Donaldson Library) Pamela Miller!6/22/04 8:11 AM
The InfoTech Center is locatenl the center of campus. This area is for study, research and the use
of computers. | Formatted: Space After: 0 pt
1. All books, except reference books, may be checked out for a specified amount of time. Pamela Miller!6/22/04 8:11 AM
2. Overdue books and materials may result in the Loss of Privilegeaterding dancel Formatted: Space After: 0 pt
3. Lost or damaged library materials must be replaced promptly. Students are required to pay the

replacement cost.
4. No food or drinks are allowed in the library.

COMPUTER LAB/MOBILE LAB

No food or drink is permitted in the labStudets are expected to trediet cart of laptop with care.
Students are expected to follow all computer lab guidelines and abide by the technology use policy
of the district.

CELL PHONES AND OTHER ELECTRONICS

We discourage students from bringing any valual#etronic device to schoobecause of the
possibility of damage, loss, or theft. Creekside Middle School cannot and does not assume
responsibility for such devices. Because disruption to the learning process is another concern, we
permit student use oktt phones)nly before and after school, i.e., before 8:05 a.m. and after 2:30
p.m.Cell phones must be turned off and put away during normal school hours, including break,
lunch, and between classebhe same policy applies to CD, MP3, and other sucheptayNo

cameras are permitte@lassroom use isot allowed and will result in the devices being confiscated
and returned only to a parent or guardian. Students may also face disciplinary consequences for
class disruption and lack of cooperation. Allattenic games must be left at home.

TARDIES/CLASS CUTS/TRUANCY

As a general policy, students are required to make up time lost by tardiness to class. If the tardiness
results in a substantial loss of the period, a class cut is given and a lunch-sctedt#rdetention is
assigned. The only legitimate excuses for lateness or absence are sickness, doctor or dental
appointments, death of a family member, court appearances, or family emergencies. We also make
allowances for late buses.

¥  After school detentio (one hour) will be assigned if a student gets three tardies in one month.
An additional hour of detention will be assigned for every additional three tardies a student accrues
during that same month. Students may NOT attend a teacherOs workshopahdatergion.

¥ Class cuts (late 15 minutes or more) result in one hour of after school detention for each period|z=1y=|= 0 V= a2 AL
cut. | Formatted: Font:9 pt
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¥  Any student who has 3 unexcused absences in a given school year, or who is tardy or absent forziu=lE I 2R R AN
more than any 30 minute period during thiecad day without a valid excuse on three occasions in Formatted: Font:New York, 12 pt, Small
one school year, is legaltyuant. A truancy letter is sent home alerting the family to the problem.  ( €@ps, Expanded by 1.5 pt
Pamela Miller!6/22/04 8:11 AM

¥ Three truancy letters culminate in a School Attendance Review Board (SARB) hearing at the Formatted: Font:New York. 12 ot Small
districtlevel, with possible referral to the District Attorney. caps Expahded By 1.5 pt » 14 PL

¥ If a student must miss five (5) consecutive school days due to illness, a doctor's note will be (g ERVITIIE 2R E AL

required when returning to school. Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt

¥ If a student is absent 14 or more days during the school yearica'sloote will be required for
any subsequent absence. If a doctor's note is not turned in, the absence may be unexcused. By v -
law, three unexcused absences result in a student being declared a truant. Formatted: Space After: 0 pt

. . . . . . Pamela Miller!6/22/04 8:11 AM
¥ If a student has an appointment with a déntighodontist, doctor, etc., please provide a slip Formatted: Space After: 0 pt
from the medical office stating the time of the appointment and the time the student left the . .

appointment to return to school. This slip is needed for the absence to be excused. Pamela Miller!6/22/04 8:11 AM
Formatted: Space After: 0 pt

DRESS/GROOMING STANDARDS

Creekside Middle School is an educational institution. A neat, clean appearance supports
appropriate behavior and academic success. We expect students to dress accordingly. Any clothing
that interferes with the business of teaching or learning iscepable.

Pamela Miller!6/22/04 8:11 AM

¥  Students are not allowed to wear buttonshirts or other types of attire, or display school
supplies which include vulgar language, obscenities, insults, or which promote alcohol, tobacco,
illegal drugs, or violent behavior. Words or pies on clothing, school supplies (including

backpacks) or hats which are obscene, sexually suggestive, demeaning to other cultures or drug or
gangrelated are inappropriate and not allowed at school. Likewise, discriminatory or harassing
messages directed individuals or groups on the basis of personal characteristics or status are not
permitted.

¥ Clothing that exposes parts of the body (e.g., bare torsos;thethyns, sethrough clothing,
short shorts or skirt@hey must be midhigh or longer)low aut armholes, strapless dresses) or
clothing with major holes or tears is cadsred to be improper dresStudents must change
improper attire for an appropriate item of clothing to wear at school that day, or parents will be
contacted to bring a change of clothing to school.

¥  No spaghettstraps are allowed.

¥ Il fitting clothing (e.g., excessive bagginess or tightness) is not appropriate at school.
Undergarments should not be exposed.

¥ Shoes must be worn at all times.

¥  Clothing currently identified as garadtire is not allowed, e.g., "do rags," bandanas, wallet
chains, bracelets and necklaces with studs, etc.

¥ Hats are allowed on campus but wearing hats indoors is not allowed.

¥ All students are required to wear the designated Physical Education unifdrairiR.E. class
(See PHYSICAL EDUCATION)

¥  Physical Education uniforms are worn only during Physical Education classes. Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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Pamela Miller!6/22/04 8:11 AM

DISCIPLINARY PROCEDURES Formatted: Font:New York, 12 pt, Small
Common strategies for behavior that interrupts learning or teaching: We follow anestablished . caps, Expnded by 1.5 pt
and progressive order when responding to unacceptable behavior. Except for the most serious Pamela Miller!6/22/04 8:11 AM

offenses, staff first works with students to alter misbehavior. Parents are contacted and expected
assist their children and the school by becoming involved at an early $@mgéaff member finds caps, Expanded by 1.5 pt

the students repeatedly violating a school rule or if the misbehavior is serious, he/she may write a [LEElEEIIEE 2 ERFRTAN
referral to an administrator. Formatted: Font:New York, 12 pt, Small

\ caps, Expanded by 1.5 pt
Informal Talk-- In most situations, this is the first step to correct an inappropriate behavior. Pamela Miller'6/22/04 8:11 AM
Conflict Managers-- Students may request a meeting between themselves and other students to | Formatted: Space After: 0 pt
resolve problems or conflicts. Trained high school student Conflict Managers act as mediators and {1zl e P20 R R A
help involved students arrive at a mutually agreeable solution. | Formatted: Space After: 0 pt

Time Out/Class Suspension— Teachers, yard supervisors or other authorized staff members may ~ |[alilcl M"e”6/22/ 04 8:1 AM
remove student from a classroom or free time' activity for up to two days until a conference can be Formatted: Space After: 0 pt

held to discuss the inappropriate behavior. Students may be seftleitlassroom on a 'referral’
to the office.

Work Detail-- Students may be assigned to work detail during their lunch period or after school.

After School DetentionN Detention is held after schooheday a week between 2:30 and 3:30. In
detention, stdents are required to sit quietly, and read or work on assignments. Attending a
teacherOs workshop mat be substituted for detentioBarents are always notified by either a
phone call or a written referral given to the student when he/she receives a detention. Failure to
serve an assigned detention resultgd#itional disciplinary action

Conference/Contract-- A formal meeting is held between the parent, the student, and appropriate
school staff. The inappropriate behavior is defined, previous tmrtorrect the behavior

reviewed, future strategies to change the behavior are discussed and agreed upon, and all parties
sign a contract. Contracts usually include consequences (e.g. loss of school privileges) and rewards.

Loss of Privileges -- A stucent receives a minimum of one demerit for every referral. Demerits are

also assigned when a student is assigned to work detail or after school detention. Class suspensions
result in two demerits per period. Students who are suspentedse or offtampusor who

receive seven or more demerits during a trimester are placed on the Loss of Privileges (LOP) list for
the next 12 weeks. Students on the LOP list are not permitted to participate in extracurricular
activities, including dances, after school spaated other similar events during this time.

Suspension-- Suspension shall be imposed when a student's presence causes a danger to persons or
property or threatens to disrupt the positive learning environment for students and staff. A student
may be susp®led from attending school and school activities for a period of time from one to five
school days. Both the student and parents are informed (by phone, letter, and/or conference) of the
reasons and terms of the suspension. Students are expectedup kétptheir class work while

on suspension.

Expulsion-- Expulsion is an action taken by the governing board for severe or prolonged breaches

of discipline by a student. Expulsion, except for single acts of a grave nature, is usually reserved fQ ,
Pamela Miller!6/22/04 8:11 AM
| Formatted: Font:9 pt
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applicaion where there is a history of misconduct and where other forms of discipline, including e ERIIEZZ0ERR AN

suspension have failed. Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt

STUDENT RECOGNITION & OPPORTUNITIES Pamela Miller!6/22/04 8:11 AM

We frequently recognize and celebrate achievement and citizenship at Creekside. Every teacher | Formatted: Font:New York, 12 pt, Small

providesrecognition within his or her classroom. All adults watch for students demonstrating caps, Expanded by 1.5 pt

positive behavior and award "Falcon Feathers," which we use in daily prize drawings. In addition, [EEEENIIEREZZERR RN

we select and recognize "Students of the Mbattd OCitizens of the MdnO Six times a yeake Formatted: Font:New York, 12 pt, Small

hold Honor Roll awards ceremonies at the end of each trimester. caps, Expanded by 1.5 pt

Pamela Miller'6/22/04 8:11 AM
Academic Achievement -- Superior academic achievement is recognized on the following basis: Formatted: Space After: 0 pt

Principal’s List 4.0 GPA Pamela Miller!6/22/04 8:11 AM

Gold Honor Rol 35 GPA

Silver Honor Roll 3.0 GPA
Formatted: Space After: 0 pt

NOTICE OF NONDISCRIMINATION POLICY

The CotatiRohnert Park Unified School District does not discriminate on the basis of race, color, national origin, religious
creed, sex, sexual orientation, handicap (or disability), or age in any of its pgiiciesdures or practices, nor does it

condone such conduct by its officers, employees, agents, or students. This policy is adopted in complianceMtitf Title

the Civil Rights Act 0f1l964(pertaining to race, color, and national origin), Titké of the Civil Rights Act 0f1974

(pertaining to race, color, sex, including sexual harassment, age and national origin). Title IX of the Education Amendments
of 1972(pertaining to sex), Secticd04 of the Rehabilitation Act 01973(pertaining to handicap), aride Age

Discrimination Act 0of1975(pertaining to age). This nondiscrimination policy covers admission and access to, and treatment
and employment in, the District's programs and activities, including Career/Technical Education. Inquiries regarding the
equal opportunity policies, the filing of grievances, or to request a copy of the grievance procedures covering discrimination
complaints may be directed to:

Barbara Vrankovich, TitléX Coordinator Title VI Coordinator
5860 LabathAvenue, Rohnert Park,AC94928 (707) 792714

Ron Whitman, SectioB04 Coordinator
5860 LabathAvenue, Rohnert Park, C84928 (707) 282076

The CotatiRohnert Park Unified School District recognizes its obligation to provide overall program accessibility throughout
the Distrid for disabled persons. Contact the Sect6d Coordinator to obtain information as to the existence and location
of service, activities, and facilities that are accessible to and usable by handicapped persons.

Inquiries regarding Federal laws and regola concerning nondiscrimination in education or the District's compliavite
those provisions may also be directed to:

Office for Civil Rights

U.S. Department of Education

221 Main St.,10th Floor

San Francisco, CA41051925

(415) 2278020;TDD (415)227-8124

The State of California Education Code and the Cotati-Rohnert Park Unified School District determine grounds for Pamela Miller!6/22/04 8:11 AM
suspension and expulsion. Please refer also to Board Policy 5131. Formatted: Font:9 pt
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Pamela Miller'6/22/04 8:11 AM

Board Policy 5131 (a) Formatted: Font:New York, 12 pt, Small

~ caps, Expanded by 1.5 pt
The CotatiRohnert Park Unified School DigctOs Governing Board believes that all students have the right to be educated in P p Y p

a positive learning environment free from disruptions. On school grounds and at school activities, students shall be expectéditziu= =RV R A
to exhibit appropriate conduct that doesinéinge upon the rights of others or interfere with the school program. Formatted: Font:New York, 12 pt, Small

caps, Expanded by 1.5 pt

Behavior is considered appropriate when students are diligent in study, neat and clean, careful with school property, and

courteous and respectful towards their teachers, otherattadf students and volunteers. Pamela Miller!6/22/04 8:11 AM
Formatted: Font:New York, 12 pt, Small
Prohibited student conduct includes but is not limited to: caps, Expanded by 1.5 pt

Behavior that endangers other students and/or staff Pamela Miller!6/22/04 8:11 AM
Behavior that disrupts the orderly classroom or school environment Formatted: Space After: 0 pt
Harassment of other students or staff Pamela Miller'6/22/04 8:11 AM
Damag t_o or theft of property belonging to the district, staff or other students Formatted: Space After: 0 pt
Possession, use or sale of alcohol, tobacco, or other drugs

. Except with prior consent of health reasons, possession or use of electronic signaling devices (Education Code Pamela Miller!6/22/04 8:11 AM
48901.5) Formatted: Space After: 0 pt

7. Possession or use of laser pointers, unless used for a valid instructional or otheredatembpurpose, including
employment (Penal Code 417.27). Prior to bringing a laser pointer on school premises, students shall first obtain permission
from theprincipal or designee. The principal or designee shall determine whether the requested use of the laser pointer is for
a valid instructional or other schewdlated purpose.

8.  Profane, vulgar or abusive language

9. Plagiarism or dishonesty in school work ortests

10. Inappropriate dress

11. Tardiness and unexcused absence from school

12. Failure to remain on school premises in accordance with school rules

ok Wb R

The Superintendent or designee shall ensure that each school site develops standards of conduct and digstiptine cons

with district rules and regulations. Students shall receive regular instruction regarding district and school rules and
regulations related to conduct. Students who violate these rules and regulations may be subject to discipline including but not
limited to suspension, expulsion or transfer to alternative programs.

In addition, according to Penal Code 582bc, vandalism is defined as:
(1) Defaces with graffiti or other inscribed material (2) damages (3) destroys

Upon conviction of any persomder this section for acts of vandalism consisting of defacing property with graffiti or other
inscribed materials, the court may, in addition to any punishment imposed under subdivision (b), order the defendant to clean
up, repair, or replace the damagedperty himself or herself. This is all in addition to school consequences.

Community Relations
UNIFORM COMPLAINT PROCEDURE

The Governing Board recognizes that the district is responsible for complying with applicable state and federal laws and
reguations governing educational programs. The district shall investigate complaints alleging failure to comply with such
laws and/or alleging discrimination and shall seek to resolve those complaints in accordance with the districtOs uniform
complaint procdures.

The district shall follow uniform complaint procedures when addressing complaints alleging unlawful discrimination against
any protected group as identified under Education Code 200 and 220 and Government Code 11135, including actual or
perceivedsex, sexual orientation, gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental

or physical disability, or age, or on the basis of a personOs association with a person or group with one or more of these actual
or perceived characteristids any districtprogram or activity that receives or benefits from state financial assistance.

Uniform complaint procedures shall also be used when addressing complaints alleging failure to comply with state and/or

federal laws iredult education, consolidated categorical aid programs, migrant education, career technical and technical iarl )
education and career technical and technical training programs, child care and development programs, child nutrition Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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programs, special education prags and in the adoption of school safety plans. Pamela Miller!6/22/04 8:11 AM

. - ) . ) - » Formatted: Font:New York, 12 pt, Small
Complaints related to sufficiency of textbooks or instructional materials, emergency or urgent facilities conditions that pose a caps, Expanded by 1.5 pt
threat to the health or safety of students or staff, and teacher vacankciesassignments shall be investigated pursuant to Z Z

the districtOs Williams uniform complaint procedure. Pamela Miller!6/22/04 8:11 AM
Formatted: Font:New York, 12 pt, Small

The Board encourages the early, informal resolution of complaints at the site level whenever possible. caps, Expanded by 1.5 pt

The Board acknowledges and respects studentapibyee rights to privacy. Discrimination complaints shall be Pamela Miller!6/22/04 8:11 AM

investigated in a manner that protects the confidentiality of the parties and the facts. This includes keeping the identity of theFormatted: Font:New York, 12 pt, Small

complainant confidential except to the extent necessagrty out the investigation or proceedings, as determined by the caps, Expanded by 1.5 pt
Superintendent or designee on a eapease basis.
" ¢ Pamela Miller!6/22/04 8:11 AM

The Board prohibits retaliation in any form for the participation in complaint procedures, including but not limited to the Formatted: Space After: 0 pt

filing of a camplaint or the reporting of instances of discrimination. Such participation shall not in any way affect the status, arl 0

grades or work assignments of the complainant. Pamela Miller!6/22/04 8:11 AM
Formatted: Space After: 0 pt

The Board recognizes that a neutral mediator can often suggest a compromise that i dgraléphrties in a dispute. In Pamela Miller'6/22/04 8:11 AM
accordance with uniform complaint procedures, whenever all parties to a complaint agree to try resolving their problem . ’ -
through mediation, the Superintendent or designee shall initiate a mediation. The Superintetesignee shall ensure Formatted: Space After: 0 pt

that mediation results are consistent with state and federal laws and regulations.

Legal Reference: EDUCATION CODE
200-262.3.. Prohibition of discrimination
200262.3 Prohibition of discrimination

8200-8498.. Child care and developmeprograms

85008538.. Adult basic education

1810018179. School libraries

35294.95... School Safety Plans

48431.6.. Academic progress and counseling review program

48985. Notices in language other than English
490604 . Student records

4949049590. Child nutrition programs
5200052049.1.. School improvement programs
5216052178. Bilingual education programs

5230052499.6..
5250052616.24.

Vocational education
Adult schools

528005287Q. Schootbased coordinated programs
5400054041. Economic impact aid pragms
5410054145. Miller-Unruh Basic Reading Act
5440054425. Compensatory education programs
5444054445, Migrant education

5446054529. Compensatory education programs
56000568845. Special education programs
5900059300Q. Special schools and centers
6200-62008. Evaluation and sunsetting of programs

6400064001..... ....Consolidated application process

CODE OF REGU IONS, TITLE 5

3080........... ....Application of section

46004671.. Uniform complaint procedures

49004965...... ...Nondiscrimination in elementary and secondary
edwcation programs receiving state financial
assistance

PENAL CODE

422.6... ....Interference with constitutional right or privilege
Policy adopted: 131880 COTATI-ROHNERT PARK
Policy revised: 9-1-92 UNIFIED SCHOOL DISTRICT,

6-3-03 Pamela Miller!6/22/04 8:11 AM
4-6-04 Formatted: Font:9 pt
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12-12-06 Pamela Miller'6/22/04 8:11 AM
Formatted: Font:New York, 12 pt, Small

Community Relations

caps, Expanded by 1.5 pt
UNIFORM COMPLAINT PROCEDURES Pamela Miller!6/22/04 8:11 AM

Compliance Officer Formatted: Font:New York, 12 pt, Small
The Governing Board designates the following compliance officer to receive and investigate complaints and to ensure distri baps, Expanded by 1.5 pt

compliance with law: -
Pamela Miller!6/22/04 8:11 AM

DeputySuperintendent Formatted: Font:New York, 12 pt, Small
ZBiOLatbgthﬁV(e:b 1028 caps, Expanded by 1.5 pt
(707, 7924714 Pamela Miller!6/22/04 8:11 AM

Formatted: Space After: 0 pt
The Superintendent or designee shall ensure that the employee designated to investigate complaints is knowledgeable abo

the laws and programs for which he/she is responsible. Such employee may haseodeges counsel as determined by the Pamela Miller!6/22/04 8:11 AM
Superintendent or designee. Formatted: Space After: 0 pt

U Pamela Miller!6/22/04 8:11 AM
Notifications

The Superintendent or designee shall annually provide written notification of the district®s uniform complaint procedures in| Formatted: Space After: 0 pt
the following manner:

¥To employees in the erigyee handbook

¥To students in student handbooks or other publications

¥To parents in the school information packet

¥To members of district and site advisory committees at a meeting
¥To appropriate private school officials by First Class Mail

¥To adulschool students with the enroliment form

¥To other interested parties, upon request, by First Class Mail

All copies of the districtOs uniform complaint procedures shall be provided free of charge.

Procedures

The following procedures shall be used to addrall complaints that allege that the district has violated federal or state laws
or regulations governing educational programs. The compliance officer shall maintain a record of each complaint and
subsequent related actions, including all informatiquired for compliance witb CCR4632.

All parties involved in allegations shall be notified when a complaint is filed, when a complaint meeting or hearing is
scheduled and when a decision or ruling is made.

Step1: Filing of Complaint

Any individual, piblic agency or organization may file a written complaint of alleged noncompliance by the district.

A person who alleges that he/she personally suffered unlawful discrimination or a person who believes that an individual or
any specific class of individle has been subjected to unlawful discrimination may file complaints alleging unlawful
discrimination. The complaint must be initiated no later than six months from the date when the alleged discrimination
occurred or when the complainant first obtainedvidedge of the facts of the alleged discrimination.

The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each
with a code number and a date stamp.

If a complainant is unable to put a coniptan writing due to conditions such as illiteracy or other disabilities, district staff
shall help him/her to file the complaint.

Step2: Mediation

Within five days of receiving the complaint, the compliance officer may informally discuss with thdagmamp the

possibility of using mediation. If the complainant agrees to mediation, the compliance officer shall make all arrangements farazLL RIS 0 Fe R E ALY
this process. Formatted: Font:9 pt
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Pamela Miller!6/22/04 8:11 AM
Before initiating the mediation of a discrimination complaint, the compliance officer shall enduat plaaties agree to Formatted: Font:New York, 12 pt, Small
make the mediator a party to related confidential information. caps, Expanded by 1.5 pt

If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed withtz =l o220 R R ITANY
his/her investigation of the complaint. Formatted: Font:New York, 12 pt, Small

- L o ) o ) ) caps, Expanded by 1.5 pt
The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the

complainant agrees in writing to such an extension of time. Pamela Miller!6/22/04 8:11 AM
Formatted: Font:New York, 12 pt, Small
Step3: Investigation of Complaint caps, Expanded by 1.5 pt

As soon as practical following the recegs the complaint or following an unsuccessful attempt to mediate the complaint, the = et SRS
Compliance Officer will convene a meeting to investigate the complaint. The complainant and/or his/her representative and| Formatted: Space After: 0 pt
the district's representatives shall have arodppity to present information relevant to the complaint. Parties to the dispute arl 0
may discuss the complaint and question each other or each other's witnesses. Pamela Miller!6/22/04 8:11 AM
Formatted: Space After: 0 pt
To ensure that a.II pertinent fgcts are r_nade‘availablle, the compliance officer and the complajresk other individuals to Pamela Miller'6/22/04 8:11 AM
attend this meeting and provide additional information.
Formatted: Space After: 0 pt
A complainantOs refusal to provide the districtOs investigator with documents or other evidence related to the allegations in

the complaint, or his/her failure or refliso cooperate in the investigation or his/her engagement in any other obstruction of
the investigation, may result in the dismissal of the complaint because of a lack of evidence to support the allegation.

The districtOs refusal to provide the invesigaith access to records and/or other information related to the allegation in the
complaint, or its failure or refusal to cooperate in the investigation or its engagement in any other obstruction of the
investigation, may result in a finding, based witence collected, that a violation has occurred and may result in the
imposition of a remedy in favor of the complainant.

Step4: Response

Unless extended by written agreement with the complaitt@tompliance officer shall prepare and send to theptainant
a written report of the district's investigation and decision, as described iftSteow, within 60 days of the districtOs
receipt of the complaint.

Step5: Final Written Decision
The report of the district's decision shall be in writing aent to the complainant.

The report of the district's decision shall be written in English and in the language of the complainant whenever feasible or
required by law. If it is not feasible to write this report in the complainant's primary languagésttfct shall arrange a
meeting at which a community member will interpret it for the complainant.

The decisiorshall include:

The findings of fact based on the evidence gathered
The conclusion (s) of law

Disposition of the complaint

Rationale for such disposition

Corrective actions, if any are warranted

A statement detailing the Board's prohibition of retaliation.

N o a ~ w Db E

. Notice of the complainantOs right to appeal the districtOs decision within 15 days to the California Department
of Educationand procedures to be followed for initiating such an appeal

8. For discrimination complaints, notice that the complainant must wait until 60 days have elapsed from the filing " s
of an appeal with the California Department of Education before pursuing civietaedies. Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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Pamela Miller!6/22/04 8:11 AM
If an employee is disciplined as a result of the complaint, this report shall simply state that effective action was taken and thaFormatted: Font:New York, 12 pt, Small

the employee was informed of district expectations. The report shall not give any further information aattoehef the caps, Expanded by 1.5 pt
disciplinary action. Z - Z
Pamela Miller!6/22/04 8:11 AM
Appeals to the California Department of Education Formatted: Font:New York, 12 pt, Small

caps, Expanded by 1.5 pt
Pamela Miller!6/22/04 8:11 AM
Formatted: Font:New York, 12 pt, Small

When appealing to the California Department of Education, the complainant must specify the basis for the appeal of the caps, Expanded by 1.5 pt
decision and whether the facts are incorrect and/or law has been misapplied. The appeal shall be accompanied by a copy of
PP PP P AR Pomela Miler!6/22/04 8:11 AM

the locally filed complaint and a copy of the districtOs decision.
Formatted: Space After: 0 pt
Upon notification by the California Department of Education that the complainant has appealed the districtOs decision, the arl 0
Superintendent or designee shall forward the following documettts alifornia Department of Education. Pamela Miller!6/22/04 8:11 AM
Formatted: Space After: 0 pt

A copy of the original complaint Pamela Miller!6/22/04 8:11 AM
A copy of the decision . .
A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision Formatted: Space After: 0 pt

A copy of the investigation file, includinigut not limited to all notes, interviews and documents submitted by the
parties and gathered by the investigator

A report of any action taken to resolve the complaint

A copy of the districtOs complaint procedures

Other relevant information requested by @elifornia Department of Education

If dissatisfied with the district's decision, the complainant may appeal in writing to the California Department of Education
within 15days of receiving the districtiecision.

The California Department of Education may directly intervene in the complaint without waiting for action by the district
when one of the conditions listed3rCCR4650exists. In addition, the California Departmen&afucation may also
intervene in those cases where the district has not taken action 6@ttétendar days of the date the complaint was filed
with the district.

Civil Law Remedies

A complainant may pursue available civil law remedies outside of sitectls complaint procedures. Complainants may

seek assistance from mediation centers or public/private interest attorneys. Civil law remedies that may be imposed by a
court include, but are not limited to, injunctions and restraining orders. For disation complaints, however, a

complainant must wait unt0 days have elapsed from the filing of an appeal with the California Department of Education
before pursuing civil law remedies. The moratorium does not apply to injunctive relief and is applitplifi¢he district

has appropriately, and in a timely manner, apprised the complainant of his/her right to file a complaint in accordance with

CCR4622.
Regulation Approved: 11-18-80 COTATI-ROHNERT PARK
Regulation Revised: 9-1-92 UNIFIED SCHOOL DISTRCT
12-10-96
5-11-99
6-3-03
12-12-06

Students

NONDISCRIMINATION NOTICE

The CotatiRohnert Park Unified School District does not discriminate on the basis of race, color, national origin, ethnic
group identification, ancestry, religious creedhdgr, sex, sexual orientation, or age, or mental or physical disability, or the
perception of one or more of such characteristics, in any of its policies, procedures or practices, nor does it condone such
conduct by its officers, employees, agents, oresital This policy is adopted in compliance with Tifleof the Civil Rights

Act of 1964 (pertaining to race, color, and national origin), Tiké of the Civil Rights Act ofL974(pertaining to race,

color, sex, including sexual harassment, age andnzdtiwigin). Title IX of the Education Amendments1&72(pertaining .
to sex), Sectio®04of the Rehabilitation Act 01973(pertaining to handicap), and the Age Discrimination Act®75 Pamela Miller!6/22/04 8:11 AM
(pertaining to age) and California Government Code Section 128#California Education Code Section 220 (pertaining to Formatted: Font:9 pt
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sexual orientation). This nondiscrimination policy covers admission and access to, and treatment and employment in, the (L&l =RV | TS P2 (02 e AN )
District's programs and activities, including Career/Technical Education. ieguggarding the equal opportunity policies, Formatted: Font:New York, 12 pt, Small
the filing of grievances, or to request a copy of the grievance procedures covering discrimination complaints may be directdcapsy Expanded by 1.5 pt

to:
Pamela Miller!6/22/04 8:11 AM
Barbara Vrankovich, TitléX Coordinator Title VI Coordinator Formatted: Font:New York, 12 pt, Small
5860 LabathAvenue, Rohnert Park, C84928 (707) 792714 caps, Expanded by 1.5 pt
Ron Whitman, SectioB04 Coordinator Pamela Miller!6/22/04 8:11 AM

5860 Labath AvenuRohnert Park, C24928 (707) 282076 Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt

The CotatiRohnert Park Unified School District recognizes its obligation to provide overall program acceshiilighbut " s

the District for disabled persons. Contact the Sed@@hCoordinator to obtain information as to the existence and location Pamela Miller!6/22/04 8:11 AM

of services, activities, and facilities that are accessible to and usable by handicapped persons. Formatted: Space After: 0 pt
- i . ) P . - i ) Pamela Miller!6/22/04 8:11 AM

Inquiries regarding Feeral laws and regulations concerning nondiscrimination in education or the District's compliance with ; .

those provisions may also be directed to: Formatted: Space After: 0 pt

Pamela Miller!6/22/04 8:11 AM
Office for Civil Rights ) Formatted: Space After: 0 pt
U.S. Department of Education
50 Beale Street, Suite 7200
San Francisco, CA4105
Teleptone: (415) 486555
Fax: (415) 486570
TTY (877) 5212172
AVISO DE NO-DISCRIMINACION

El Distrito Escolar Unificado de CotaRohnert Park no discrimina debido a raza, color, origen nacideatificaci—n con

grupo Ztnico, ascendencizedo religiosogZnero, sexo, orientaci—n sexual, o edad, o discapacidad mental o fsica, o la
percepci—n de una o m¥s de tales caracter'sticas, en ninguna de sus pol'ticas, procedimientos y practicas, ni consiente tal
conducta por sus oficiales, empleados, agentesudiastes. Esta pol'tica se adopt— para cumplir con el T'tulo VI del Acto

de Derechos Civiles de 1964 (relacionado a la raza, color, y origen nacional), el T'tulo VII del Acto de Derechos Civiles de
1974 (relacionado a la raza, color, sexo, incluso eligamtento sexual, edad y origen nacional), el T'tulo IX de las
Enmiendas de Educaci—n de 1972 (relacionado al sexo), la Secci—n 504 del Acto de Rehabilitaci—n de 1973 (relacionado a las
discapacidades), el Acto de Discriminaci—n de Edad de 1975 (relacmnedad) y la Secci—n 12940 del C—digo
Gubernamental de California y Secci—n 220 del C—digo de Educaci—n de California (relacionado a orientaci—n sexual). Esta
pol'tica de nediscriminaci—n comprende la admisi—n y acceso a, y el tratamiento y emp&epregrdmas y actividades

del Distrito, incluso la educaci—n tZcnica profesi@haabér/Technical Education). Si tiene preguntas acerca de las pol'ticas

de igualdad de oportunidad, la presentaci—n de quejas, o para pedir una copia de los procpdimiergssntar una queja
relacionada a la discriminaci—n comun’quese con:

Barbara Vrankovich, Coordinadora del T'tulo IX / Coordinadora del T'tulo VI
5860 Labath Avenue, Rohnert Park, CA 94928 (707)4R4

Ron Whitman, Coordinador de la Secci—n 504
5860 Labath Avenud&ohnert Park, CA 94928 (707) 22876

El Distrito Escolar Unificado de Cotefohnert Park reconoce su obligaci—n de ofrecer a personas discapacitadas acceso al
programa en su totalidad a travZs del Distrito. Comun’quese con el Gaolordite Secci—n 504 para obtener informaci—n
sobre la existencia y lugar de servicios, actividades y lugares disponibles y accesibles a las personas con incapacidades.

Preguntas sobre las leyes y regulaciones federales acerca ddisariminaci—n en keducaci—n o el cumplimiento con
dichas provisiones por el Distrito pueden hacerse a la Oficina de Derechos Civiles del Departamento de Educaci—n U.S.:

Office for Civil Rights
U.S. Department of Education
50 Beale Street, Suite 7200

San Francisco, CA4105 Pamela Miller!6/22/04 8:11 AM
Telephone: (415) 486555 Formatted: Font:9 pt
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Fax: (415) 486570 Pamela Miller!6/22/04 8:11 AM
TTY (877) 5212172 Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt
Pamela Miller!6/22/04 8:11 AM
The Governing Board shall not tolerate the sexual harassment of any student by any other student, staff member, or thirHormatted: Font:New York, 12 pt, Small

party doing business with the District. Thetdct shall take action with regard to any student found guilty of engaging in | caps, Expanded by 1.5 pt
sexual harassment. Such action may include discipline and/or counseling. -
Pamela Miller!6/22/04 8:11 AM

The Board recognizes that sexual harassment is unlawful and can cause embarrassment, feelindesshpesyeloss of Formatted: Font:New York, 12 pt, Small
seltconfidence, reduced ability to perform schoolwork, and increased absenteeism or tardiness. caps, Expanded by 1.5 pt

SEXUAL HARASSMENT

The Board requires students or staff to immediately report incidences of sexual harassment to the principal or designee. Thiealiala WIS

Principal or deignee shall promptly and thoroughly investigate each complaint of sexual harassment in accordance with theFormatted: Space After: 0 pt

DistrictOs sexual harassment complaint procedures. In no case shall the student be required to resolve the complaint dire Bamela Miller!6/22/04 8:11 AM

with the offending peson.

Formatted: Space After: 0 pt
To promote an environment free of sexual harassment, the principal or designee shall take appropriate actions such Samela Miller'6/22/04 8:11 AM
removing vulgar or offending graffiti, establishing site rules, and providing staff inservice or student instruction and
counselingTeachers shall discuss this policy with their students irapgeopriate ways and shall assure them that they need . Formatted: Space After: 0 pt
not endure any form of sexual harassment.

Legal Reference:  Education Code
2125...
230..
48900.2..
Title VII of the Civil Rights Act of
Title IX of the Education Amendments of 1972

....Sexual harassment
-Particular practices prohibited
...Additional grounds for suspension or expulsion: Sexual harassment

Policy Adopted: May 4, 1993

Policy Revised: September 8, 1998 COTATI-ROHNERT PARK
March 9,1999 UNIFIED SCHOOL DISTRICT

Students

SEXUAL HARASSMENT

As defined by Education Code Section 21®Sexual harassm@rheans unwelcome sexual conduct includinlyances,
requests for sexual favors, and other verbal, visual, or physical conduct>afed isature, made by someone from or in the
work or educational setting, under any of the following conditions.

1. Submission to the conduct is explicitly or implicitly made a term or a condition of an individual®s employment,
academic status, or progses

2. Submission to, or rejection of, the conduct by the individual is used as the basis of employment or academic
decisions affecting the individual.

3. The conduct has the purpose or effect of having a negative impact upon the individualOs workntc acad
performance, or of creating an intimidating, hostile, or offensive work or educational environment.

4. Submission to, or rejection of, the conduct by the individual is used as the basis for any decision affecting the
individual regarding benefits arsérvices, honors, programs, or activities available at or through the educational insttuction.

Sexual harassment may occur as a pattern of degrading sexual speech or actions ranging from verbal or physical annoyance .
or distractions to deliberate intiddtions and frank threats or sexual demarisamples of conduct which are inappropriate Pamela Miller!6/22/04 8:11 AM
in the academic environment and which may also constitute sexual harassment include but are not limited to: Formatted: Font:9 pt
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Pamela Miller!6/22/04 8:11 AM

1. Unwelcome sexual flirtations or propositions. Coritiguto express sexual interest after being informed that the Formatted: Font:New York, 12 pt, Small
interest is unwelcome. (Reciprocal attraction, among peers, is not considered sexual harassment.) caps, Expanded by 1.5 pt
2. Verbal abuse of a sexual nature. Pamela Miller!6/22/04 8:11 AM

N Formatted: Font:New York, 12 pt, Small
3. Graphic verbal comments about an individualOs bodyak#x or sexual conduct. caps, Expanded by 1.5 pt

4. Suggestive or obscene letters, notes, invitations, derogatory comments, slurs, jokes, epithets, assault, touchingtzibizl I IR/ Z e A
impeding or blocking movement, leering, gestures, display of sexually suggestive objects or pictures, s, cartse of Formatted: Font:New York, 12 pt, Small
sexually degrading words to describe an individual. caps, Expanded by 1.5 pt

5. Display of sexually suggestive objects or pictures in the educational environment which are not part of theiautae WIS ORI
curriculum or which are offered outside of the classroom out of the contthe ofirriculum. Formatted: Space After: 0 pt

Pamela Miller!6/22/04 8:11 AM
Any expression of sexual interest between adults and students, regardless of reciprocity is considered inappropriate and shiiPrmatted: Space After: 0 pt

be subject to discipline under applicable state law. Pamela Miller!6/22/04 8:11 AM
Confidentiality Formatted: Space After: 0 pt

A complaint and the results of the irstigiation shall be confidential to the extent reasonably possible under the investigation
process. The complainant will be informed of this by the administrator receiving and/or investigating the complaint.
Witnesses and those interviewed shall be infarofethe confidential nature of the issues and the investigation. The alleged
harasser will also be informed as to the confidential nature of the procedure. All parties shall be informed that it will be a
violation of this policy to disclose the complaontthe nature of the investigation to others and that anyone violating
confidentiality by disclosing the nature of the allegation or the investigation to others shall be subject to disciplinary action.

Retaliation

The initiation of a complaint of sexuahrassment, will not cause any reflection on the complainant or witnesses nor will it

affect such personsO future business dealings with the District, his or her employment, compensation or work assignments, or,
in the case of students, grades, classaseor other matters pertaining to his or her status as a student of any District

program. It shall be a violation of this policy to engage in such retaliation. An allegation of retaliation shall be considered as

a separate incident, shall be investigate! shall be subject to disciplinary action as defined in this policy.

Complaint Procedures
A. Informal Resolution

Students who feel aggrieved because of conduct that may constitute sexual harassment are encouragestjuined,
directly to infom the person engaging in such conduct that such conduct is offensive and must stop.

B. Formal complaints

If an aggrieved student is unable to communicate directly with the person whose conduct is offensive, or if direct
communication has been unavailinge aggrieved student may file a complaint with the site principal or designee. If the
complaint involves the Principal or Assistant Principal, the student shall communicate the complaint to the Deputy
Superintendent.

Administrative Review and Procedures

A. Complaints — General Provisions

1. A principal or assistant principal who receives a verbal complaint of sexual harassment shall provide the student

with a copy of the DistrictOs sexual harassment policy and procedures. Asgnmarstrative staffnember who receives a
verbal complaint of sexual harassment shall promptly inform the school site principal of the complaint.

2. Filing Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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Complaints shall be filed with the site principal or designee as set forth above. Verbal complaints shall be [#=ln=i =R VS22 0 R A
commitied to writing by the principal/designee receiving the complaint. If it appears that the student is unable to prepare | aEgrmatted: Font:New York, 12 pt, Small
written report without assistance, the principal or designee shall assist the student in the preparation of the complaint. caps, Expanded by 1.5 pt

In the caseof the minor, the principal or designee should consider whether a child abuse report should beflFElu =RV P20 R R EEA
completed. Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt

Pamela Miller!6/22/04 8:11 AM

The complaint shall identify the offending person or persons; include reference to specific examples of offensive Formatted: Font:New York, 12 pt, Small
conduct,identify the remedy sought; and describe the informal efforts, if any, made to correct the situation. caps, Expanded by 1.5 pt

3. Contents of Complaint

Pamela Miller!6/22/04 8:11 AM

4. Review and Disclosure of Complaint
Formatted: Space After: 0 pt

The Principal or designee shall review the complaint and, as soon as reasonably possible after receipt of tl Pamela Miller!6/22/04 8:11 AM

complaint, the individual who is accused of sexual harassment should be informed of the contents of the communication.
Formatted: Space After: 0 pt

If the individual accused of sexual harassment is a district staff member or a third party doing business with the Narl .
district, the Principl or designee shall refer the complaint to the Defutyerintendent who will conduct an investigation e MIIer.6/22/04 8'1 Gl
pursuant to Board Policies 4119.11 and 4219.11. Formatted: Space After: 0 pt

5. Time Limits
A complaint shall be filed as soon as reasonably possible after the conduct innduestisisen.
6. Investigation

As soon as the Principal learns of a complaint, he/she shall investigate the complaint thoroughly, promptly and in
a confidential manner.

The person conducting the investigation shall speak to all individuals reasdrediglyed to have relevant
information, including, but not limited to, the student and the alleged offender, any witnesses to the conduct, and other
victims of similar conduct whom the investigator reasonably believes may exist.

The investigation shalbbe conducted discreetly, maintaining the confidentiality of the student and the alleged
offender insofar as confidentiality is consistent with a thorough investigation and appropriate disposition of the matter. The
person conducting the investigation stealvise all individuals whom he/she contacts in connection with the investigation of
the confidential nature of the complaint and the investigation.

The investigation and written report shall be completed as soon as possible and shall be provided to the
complainant and the alleged offender.

Any student report of assault and/or physical battery that is gender based or sexual in nature shall be reported to the police for
investigation.

B. Corrective Action

Upon completion of the investigation of the qaaint the Principal shall determine whether the harassment occurred and
what corrective action is appropriate. Corrective action may include counseling, warning, or the initiation of disciplinary
procedures against the student. The determination shafi teiting and shall be issued to the student and the alleged
offender within 20 school days from the date of the original formal complaint. A pupil in grades 4 through 12 may be
suspended from school or recommended for expulsion if the superintendeatpointipal of the school in which the pupil

is enrolled determines that the pupil has committed sexual harassment as defined above.

C. Appeal Procedures

All determinations made under this procedure may be appealed by student or the alleged offéehdeDeputy .
Superintendent. The appeal shall be filed in writing with the DeBuperintendent within 10 school days of issuance of the Pamela Miller!6/22/04 8:11 AM
determination in Section B above. The DepBtyperintendent shall issue a decision, which is final, within 15 schosl day Formatted: Font:9 pt
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Pamela Miller!6/22/04 8:11 AM

Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt

Notification

All students will be notified annually of this policy and of the process through which complaints of sexual harassment will be -
handled, as well as the potential consequences of sexual harassment. Pamela Miller!6/22/04 8:11 AM

Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt

Administrative Regulations

The Superintedent shall adopt, and from time to time may revise, further procedures as may be necessary to implement tHiseelt S EVIIE P22 0 R AN
policy and provide for a means of enforcing this policy. Such further procedures may include the following: posting and oth

rFormatted: Font:New York, 12 pt, Small
means of distributig this policy; a process under which complaints of sexual harassment will be handled; and an explanation caps, Expanded by 1.5 pt

of possible civil proceedings and potential legal consequences of sexual harassment. The Superintendent may initiate trainiig .
and education programs tmable all persons, and in particular, supervisors to better understand the problem of sexualdiautiaE WIS (0E TR

harassment. Formatted: Space After: 0 pt

Pamela Miller!6/22/04 8:11 AM

| Formatted: Space After: 0 pt

Filing Complaints with State and Federal Agencies Pamela Miller'6/22/04 8:11 AM

In addition, the Superintendent shall designate appropriate employees to enforce or administer this policy within the Distric

This policy is intended to supplement, and not replace, any applicable state and federal laws and regulations. Formdr Ormatted: Space After: 0 pt
complaints under those laws and regulations shall be processed through the procedures establishedbls stpf#i and
federal agencies.

Civil law remedies may also be available to persons filing complaints under this procedure. Anyone desiring to pursue civil
law remedies should consider consulting an attorney and/or sources of assistance including:

Office for Civil Rights

San Francisco Office

50 Beale Street, Suite 7200
San Francisco, CA 94105
Telephone: (415) 486555
Fax: (415) 486570

The Sonoma County Lawyer Referral Service (707)5287 may be able to provide the names of attorneys wictiqgeran
the area.

Special Assistance
It is expected that questions may arise concerning the interpretation of the prohibition against sexual harassment, the methods

and procedures to be followed in the investigation of complaints, and the appropsiatesgscific solutions in disposition
of complaints. For assistance in these matters, an aggrieved person may contact th8upepintendent.

Regulation Adopted: May 4, 1993

Regulation Revised: January 7, 1997
September 8, 1998
March 9, 1999 COTATI-ROHNERT PARK
November 15, 2005 UNIFIED SCHOOL DISTRICT

STUDENT USE OF TECHNOLOGY

The Governing Board recognizes that technology provides ways to access the most current and extensive sources of
information. Technology also enables students to preetskills and to develop reasoning and problem solving abilities. In
addition, electronic resources foster workplace skills that may be transferable to new technologies. The Governing Board

intends that technological resources provided by the district used in a responsible manner in support of the
instructional program and for the advancement of student learning. Every effort shall be made to provide equal access to

technology throughout the districtOs schools.
Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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The Superintendent or designee shall rigtistudents and parents/quardians about authorized uses of district computers [l ZZ IR RITAN

and consequences for unauthorized use and/or unlawful activities. Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt

The Superintendent or designee shall ensure that all district computers with Internet access have a techpaiemyion Pamela Miller!6/22/04 8:11 AM

measure by September 1, 2002 that blocks or filters Internet access to visual depictions that are obscene, pornographic, ol FormaEtted: gogté)Ne:Vgozk' 12 pt, Small
harmful to minors, and that the operation of such measures is enforced. Staff and students may not disable theglistrict® caps, Expanded by 1.5p
Pamela Miller!6/22/04 8:11 AM

filtering software at any time when students are using the Internet system if such disabling will cease to protect against
access to inappropriate materials. Authorized staff may temporarily or permanently unblock access to sites containing
appropriatematerial if the filtering software has inappropriately blocked access to such sites. caps, Expanded by 1.5 pt

Pamela Miller'6/22/04 8:11 AM
The Board desires to protect students from harmful matter on the Internet or othelir@nservices. The Superintendent
or designee shall implement rules and proceduresidned to restrict studentsO access to harmful or inappropriate matter
on the Internet. He/she also shall establish requlations to address the safety and security of students when using electronic
mail, chat rooms, and other forms of direct electronic comnication. He/she shall ensure that users have no expectation Pamela Miller'6/22/04 8:11 AM
of privacy and understand the district staff may monitor or examine system activities to ensure proper use of the system. Formatted: Space After: 0 pt
Staff shall closely supervise students while using-love services ad may askinstructional assistantsand student
assistantdo assist in this supervision.

Disclosure, use and dissemination of personal identification information regarding students are prohibited.

Before using online services, the student and his/her apdian shall sign the districtOs Acceptable Use Agreement
specifying user obligations and responsibilities. In that agreement, the student and his/her parent/quardian shall agree to
not hold the district responsible and shall agree to indemnify and holdnfiass the district and all district personnel for

the failure of any technology protection measures, violations of copyright restrictions, usersO mistakes or negligence, or
any costs incurred by users.

In order to help ensure that the district adapts @hanging technologies and circumstances, the Superintendent or
designee shall reqularly review this policy, the accompanying administrative regulation, and other procedures. He/she
shall also monitor the districtOs filtering software to help ensure itsatffeness.

Legal Reference:

EDUCATION CODE:

..Required notification at beginning of term
Computer education and resources
...Programs to strengthen technological skills
5187051874 ... Education Technology

51870.5.. ..Student Internet access

..Prohibited instructional materials

Policy Adopted: February 20, 1996 CotatiRohnert Park
Policy Revised: October 9, 2001; 6/8/04 Unified School Distri
Pamela Miller!6/22/04 8:11 AM

Formatted: Font:9 pt
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Pamela Miller'6/22/04 8:11 AM

STUDENT USE OF TECHNOLOGY Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt

The principal or designee shall oversee the maintenance of eachGsedinological resources and may establish

guidelines and limits on their use. He/she shall ensure that all students using these resources receive training in their propef sl =V ezl Z e E AN

use as well as copies of related district policies and regulations. Formatted: Font:New York, 12 pt, Small
. ) . . , | caps, Expanded by 1.5 pt

At the beginning of each school year, parents/guardians shall receive a copy of the districtOs policy and administrative -

regulation regarding access by students to the Internet alittkasites. Pamela Miller!6/22/04 8:11 AM

Formatted: Font:New York, 12 pt, Small
caps, Expanded by 1.5 pt

On-Line Services: User Obligations and Responsibilities Pamela Millerl6/22/04 8:11 AM
Students areughorized to use district equipment to access the Internetlimeservices in accordance with user obligations
2g?e;<-3r§2223|b|lltles specified below and in accordance with Governing Board policy and the districtOs Acceptable U

= ;
1. The studef in whose name an dime services account is issued, is responsible for its proper use at all times. Students! SR M|Ier.6/22/04 8'1 Gl
shall keep personal account numbers, home addresses, and telephone numbers private. Students shall use the system. fifymatted: Space After: 0 pt

under their own accoumumber.

2. Students shall use the districtOs system responsibly and primarily for educational purposes. The District reserves the
right to monitor any oiine communications for improper use. Electronic communications and downloaded material,
including files deleted from a userOs account, may be monitored or read by district officials to ensure proper use of the
system.

3. Students shall not access, post, submit, publish or display harmful or inappropriate matter that is threatening, obscene,
disruptive or sexually explicit, or that could be construed as har nt or dispar of others based on their
race/ethnicity, national origin, gender, sexual orientation, age, disability, religion or political beliefs. This applies to all
Jforms of speech communicated and accessed through the district Internet system, including all e-mail, instant messages, Web
pages, and Web logs.

Obscene matter includes matter, taken as a whole, which to the average person, applying contemporary statewide standards,
appeals to the prurient interest and is matter which depicts or describes in a patently offensive way sexual conduct and which

lacks serious literary, artistic, political, or scientific value for minors.

4. Students shall not disclose, use or disseminate personal identification information about themselves or others when
using electronic mail, chat rooms, or other forms of direct electronic communication. Students are also cautioned not to
disclose such information by other means to individuals located through the Internet without the permission of their
parents/guardians.

Personal information includes the student’s name, address, telephone number, Social Security number, or other individually
identifiable information.
5.  Students shall not post pictures of themselves orotbehe Internet.

6. Students shall not use the system to encourage the use of drugs, alcohol or tobacco, nor shall they promote unethical
practices or any activity prohibited by law or Board policy.

7. Copyrighted material shall not be placed on the systétiout the authorOs permission. Students may download
copyrighted material for their own use only.

8. Students shall not intentionally upload, download, or create computer viruses and/or maliciously attempt to harm or

destroy district equipment or materiaismanipulate the data of any user, includingalted Ohacking.O
Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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9.  Students shall not read other usersO electronic mail or files; they shall not attempt to interfere with other usersO abilityfo=1gy(=l RV EIRE 220 TR A
send or receive electronic mail, nor shall they attemgetete, copy, modify or forge other usersO mail. Formatted: Font:New York, 12 pt, Small

caps, Expanded by 1.5 pt
Pamela Miller!6/22/04 8:11 AM

11. Students shall not post information that could cause damage, danger, or disrupgagage in personal attacks, Formatted: Font:New York, 12 pt, Small
including prejudicial or discriminatory attacks. caps, Expanded by 1.5 pt

10. Students shall not send obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful messages.

12. Students shall not intimidate, bully, harass, or embarrass another person, or knowingly or recklessly post false @zl IIEIREI P20 E TR AN
defamatory information about a person or organization.e®tsdwho use the Internet or other communication device to Formatted: Font:New York, 12 pt, Small
intimidate, bully, harass or embarrass other students or staff members, either on school grounds or who engage in s QtapS’ Expanded by 1.5 pt

activity off campus and create a material disruption of school operatiohdesisaibject to school disciplinary action.

Pamela Miller!6/22/04 8:11 AM

13. Students are expected to keep messages brief and use appropriate language. Formatted: Space After: 0 pt
- .
14. Students shall report any security problem or misuse of the services to the teacher or principal. Pamela Miller!6/22/04 8:11 AM
Formatted: Space After: 0 pt

15. Students© home and persdnizrnet use can have an impact on the school and on other students. If studentsO perso Narl
Internet expressioBsuch as a threatening message to another student or a violent Wetrsittes a likelihood of material e Mller'6/22/04 8'1 Gl
disruption of the school®s openasiostudents shall be subject to school disciplinary action. Formatted: Space After: 0 pt

In the event of a claim that a student has violated this policy, the principal or designee shall follow established District
disciplinary procedures in making a determination if the studenvibked Board Policy or the DistrictOs Acceptable Use
Agreement.

Inappropriate use shall result in a cancellation of the studentOs user privileges, disciplinary action and/or legal action in
accordance with law and Board policy.

Regulation adopted: Beuary 20, 1996 CotatiRohnert Park
Regulation revised: October 9, 2001; 6/8/04 Unified School District

PART ONE

TERMS AND CONDITIONS FOR

COTATI-ROHNERT PARK UNIFIED SCHOOL DISTRICT
USE OF INTERNET CLASSROOM
AND LIBRARY ACCOUNTS

CotatiRohnert Park Unified School District provides EDUCATIONAL INTERNET USE in the library and classrooms.

INTERNET access is available through the District and is an association of computer networks, including networks of
governmental agencies and nationaltestand local organizations. The smooth operation of the network relies upon the
proper conduct of the end users who must adhere to strict guidelines established by the INTERNET. These guidelines are
provided so that you are aware of your child's respdit&biin using the network.

Acceptable Use INTERNET USE must be in support of education and research consistent with the educational objectives of
CotatiRohnert Park Unified School District. Use of other organizations' network or computing resoustemply with
the rules appropriate for that network and for the District.

Unacceptable UseTransmission of any material in violation of any federal or state regutatDistrict policy or regulation

is prohibited. This includes, but is not limitem copyrighted material, threatening, harassitisruptive, sexually explicit,
discriminatory, prejudicial, defamatooy obscene materiady material protected by trade secitnail messages or

postings that are obscene, profane, lewd, vulgar, mifmmatory, threatening, or disrespectful are prohibited. Postings of
information that could cause damage, danger, or disruption are prohibited. Personal attacks, including prejudicial or
discriminatory attacks, are prohibited. Dissemination of petsdeatification information about oneself or another is
prohibited.Use for commercial activities, product advertising or political lobbisgmgohibited. Any transmission or

reception of pornographic materaddefined by applicable federal and state is expressly prohibited and will result in the .
cancellation of the account. Pamela Miller!6/22/04 8:11 AM
Formatted: Font:9 pt
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Privileges:The use of INTERNET is a privilege, and unacceptable use will result in a cancellation of those privileges. Pamela Miller!6/22/04 8:11 AM

. . . o Formatted: Font:New York, 12 pt, Small
Network EtiquetteUsersare expected to abide by geally accepted rules. These include but are not limited to the caps, Expanded by 1.5 pt
following: Z Z

Pamela Miller!6/22/04 8:11 AM

a) Be polite Formatted: Font:New York, 12 pt, Small
b) Use appropriate language caps, Expanded by 1.5 pt
c) Do not reveal personal addresses or phone numbéhnose of others -
d) Electronic mail (email) is not guaranteed to be private. Messaglating  to or in support of illegal activities Pamela Miller!6/22/04 8:11 AM
may be reported to the authorities. Formatted: Font:New York, 12 pt, Small
e) Do not use the network in such a way that disrupts the use by others caps, Expanded by 1.5 pt
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CONTRACT AGREEMENT FORSTUDENTS AND PARENTS
OF COTATFROHNERT PARK UNIFIED SCHOOL DISTRICT
FOR INTERNET USE

Directions: After reading the Terms and Conditions, please read and fill out the appropriate portions of the following contract
completely and legibly. The signature afth the student and a parent or guardian is required. Please return the contract to
your teacher as well. Any questions should be addressed to your teacher as well. Failure to have this contract properly
executed and returned to the teacher will resudeimal of INTERNET access.

STUDENT CONTRACT
| have read the Terms and Conditions and understand and will abide by these Terms and Conditions. | further understand that

violation of the Terms and Conditions may constitute a criminal offense, and mayesubcation of my access
privileges, school disciplinary action, and/or appropriate legal action against me.

Student name (please print):

Signature: Date:

PARENT OR GUARDIAN

(If the applicant is under the age of 18, a parent or guardian must also read and sign this agreement.) As the parent or
guardian of this student | have read the Terms and Conditions. | understand that this accessdsfdesidprcational

purposes and that Cot&iohnert Park Unified School District has taken reasonable precautions to eliminate access to
controversial materials and | will not hold them responsible for materials acquired by my child on the networl.dihereb
permission for my child to have access to the school Internet account and certify that the information contained on this form
is correct.

Parent/Guardian (Please print):

Signature: Date:
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